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Society for Nutrition Education’s 38th Annual Conference

Hyatt Grand Cypress, Orlando, Florida 
July 23-27, 2005




The Society for Nutrition Education invites proposals for conference sessions and for pre- and post- meeting workshops for its 2005 Annual Conference.  The 38th Annual Conference will provide attendees with strategies and tools for Leading the Way in the ever changing world of nutrition and health.  Our goal is to highlight leading-edge research, programs and policies in the areas of nutrition, food safety and health across the life cycle.  Instructions for submitting abstracts for poster and oral presentations will be available online at www.sne.org in August 2004.  
Email program proposals to jwilliams@sne.org by Friday, October 15, 2004.  Please read the instructions carefully.  If you have any questions, please contact the SNE office at 800-235-6690 or email jwilliams@sne.org.  You may also contact Pat Kendall, Conference Chair, at 970-491-1945 or email kendall@cahs.colostate.edu.  Notification of acceptance or rejection of submissions will be emailed to the designated program proposal contact person by November 30, 2004.  
Criteria for Proposal Acceptance:

Proposals will be evaluated based on criteria contained within items 1-7 below.  Submit a completed Program Proposal form (below) and a biosketch form for each speaker with your written proposal.

1. Title 

Concise, interesting/memorable.

2. Topic 


Timely, substantive, relevant to nutrition educators and to the meeting theme. 
3. Learning Objectives 

List three to four learning objectives that will be met through this session.  Need to be clearly written and realistic.
4. Presentation Methods/Activities


Need to be clearly described, appropriate for the subject and include activities that involve the audience.
5. Proposed Moderator


Needs to be familiar with the subject, have firsthand experience with the audience of interest and past success as a presenter.

6. 
Proposed Presenters


Include name(s), experience, and qualifications of proposed presenter(s).  Please recommend presenters who you know have interest in speaking at the SNE meeting.

7. Session Description (to be used in meeting promotional materials)

Describe the session in 100 words or fewer, using short concise sentences.  The description should include what participants will do in the session as well as what they will “take home.”

8. Anticipated Costs

Below is SNE’s policy for speaker expenses.  Expenses will be reimbursed according to the policy below.  Be sure to carefully read this policy and make sure your speakers agree with the terms.  Please indicate whether each proposed presenter is an SNE member or not; note which speakers will require an honorarium and whether SNE will need to cover travel, lodging, and per diem costs. (Please note: the annual conference budget changes from year-to-year and may dictate changes to this policy.)    
SNE SPEAKER EXPENSES POLICY
SNE Member Speakers: No honorarium or travel support will be provided for member participation.  All members are required to pay meeting registration fees.  This includes members who present or facilitate at program sessions, oral and poster presentations, and workshops.  However, one-day registration fees will be waived for member speakers who attend ONLY to present in a program session.  

Non-Member Speakers: Speakers are encouraged to fund their own travel and associated expenses.  If SNE is asked to fund speaker costs (honoraria, travel, lodging, and per diem), the costs will be tightly controlled. A maximum of $500 will be reimbursed for travel related costs.  The maximum honorarium to be offered to any speaker is $500 for a plenary session or $200 for a concurrent session.  In exceptional circumstances, the Executive Director, in consultation with the President and Annual Meeting Co-Chairs, can approve a deviation from this policy.  Non-member speakers who are attending to present their speech ONLY are not required to pay a registration fee.  Non-members attending beyond their presentation are required to pay the appropriate meeting registration fee, unless the registration fee is complimentary in lieu of honorarium or travel expenses.

2005 SNE Program Proposal Form

Leading the Way in Nutrition and Health
July 23-27, 2005 Hyatt Grand Cypress, Orlando Florida

Please complete this form and a biosketch (see suggested form) for each speaker.  E-mail to Jackie Williams.  Proposals must be received by midnight (Eastern) on Friday, October 15, 2004.  If you have any questions, please call the SNE office at 800-235-6690.

Proposal Organizer: This individual is responsible for communicating all information about the session to the co-authors/presenters.  He/she will serve as the liaison between the Annual Conference Committee and the presenters.

Name (including professional credentials): ____________________________________________________________
Institution: _________________________________________________________________________________
Address:_____________________________________________________________________________________________________________________________________________________________________________

City, State, Zip: _____________________________________  Country: _______________________________
Telephone: ______________________________________
Fax: _________________________________
E-mail: ___________________________________________________________________________________
1. 
Proposed Session Title: __________________________________________________________________

2.
What makes the topic timely, substantive, relevant to nutrition educators?  _____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
3.
Learning objectives (List 3-4)

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
4. Session description:  Describe the session in 100 words or less, using concise sentences.  This description will be used in promoting the session in the conference program.
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
5. Session moderator: If different from the Proposal Organizer, please list the name, degrees, and institutional affiliation of the proposed moderator.  If no moderator is listed, it is assumed that the proposal organizer will serve as the session moderator.  (Submit a completed biosketch form that includes complete contact information for the moderator.)

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
6. Additional speakers/presenters: List the names, degrees, and institutional affiliations of all individuals included in your session.  (Submit a completed biosketch (see suggested form) that includes complete contact information and professional credentials for each individual.)
_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
7. 
Anticipated costs:  Please list anticipated costs to SNE.  Note if any of your speakers will require an honorarium and whether SNE will need to cover travel, lodging and per diem costs.  See SNE’s policy for speaker expenses.  Please review the expense policy above when considering these costs.  

_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
8.
Is an SNE Division proposing this session?        ( Yes          ( No

6. If yes, please indicate the organizing division(s): _____________________________________________

7. Format of the Session:

( Case Study

( Group Discussion

( Lecture

( Panel Discussion

( Demonstration
( Other ______________________________
8. Primary Focus of the Session:
( Research

( Practice
( Research and Practice 

( Public Policy

( General Professional Enrichment

10. Preferred Length of Session:
( 1 hour
( 1.5 hour
( 2 hours
( Other ______________ (for pre or post meeting workshops)
11. Anticipated Audio/Visual Requirements (if known): _____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
For questions, call SNE at 800-235-6690.  Email this form to jwilliams@sne.org.  

BIO SKETCH 

FORM


The session moderator will use the following requested information when doing introductions.  Please complete and return this form with the other requested materials to:

NAME:  ______________________________________________________________

CERTIFICATION:  _____________________________________________________

TITLE:  _______________________________________________________________

ORGANIZATION:  _____________________________________________________

BRIEF EDUCATIONAL BACKGROUND:

BRIEF WORK HISTORY:

LIST ANY NUTRITION RELATED PUBLISHED WORK:

DESCRIBE YOUR RESEARCH, FIELD WORK, OR CURRENT POSITION:

LIST ANY VOLUNTEER POSITIONS OR ACTIVITIES YOU ARE INVOLVED IN:










